4) Notice the option for Suppress lines with empty fields in section 2 of Figure 330. Using
the Wizard, you do not have to create your own conditional suppression fields, as you do
when using the manual form letter method described earlier in this chapter..

Step 4: Create salutation
It is possible to create just about any salutation you want in this step (see Figure 335).

Select This document should contain a salutation to enable the General salutation list box.
Some general texts are available in the list box, or you can enter your own text. A preview pane
displays your choice.

Select Insert personalized salutation to enable further salutation constructs.

You can, for example, use a different greeting for men and women. To do this, Writer must have
some way of knowing whether a person is male or female. In a spreadsheet, you might have a
column called Gender. In the section Address list field indicating a female recipient, set the Field
name to Gender and the Field value to F. The Male salutation is then printed for all men and the
Female salutation for all women. Unfortunately, LibreOffice does not provide for other genders;
however, you can use a non-gendered salutation.

If you do not have such a column in your spreadsheet, or if you do not need to distinguish
between genders in the salutation, then you can leave the Field name and Field value boxes
empty and use the customized content of the Male list box for the salutation to all recipients.

Mail Merge Wizard

— Create a Salutation

This document should contain a salutation

1.5elect starting

ek Insert personalized salutation

2.5elect document type Female Dear Ms <Last Name> - Mew...
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Figure 335: Create a salutation
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