
Introduction

This chapter covers the more advanced tools for working with text in Writer:

• The built-in language tools

• Advanced find-and-replace techniques, including wildcards

• Track changes and insert comments

• Footnotes and endnotes

• Linking to other parts of a document

• Line numbering

This chapter assumes that you are familiar with the basic text techniques described in Chapter 2,
Working with Text: Basics. We recommend that you also display formatting aids, such as end-of-
paragraph marks, tabs, breaks, and other items in Tools > Options > LibreOffice Writer > 
Formatting Aids. For information on formatting text, see Chapter 4.

Using built-in language tools

Writer provides some tools that make your work easier if you mix multiple languages within the 
same document or if you write documents in various languages:

• The functions in Tools > Language

• Language settings in Options

• Paragraph and character styles

• The functions available on the status bar

The main advantage of changing the language for a text selection is that you can then use the 
correct dictionaries to check spelling and apply the localized versions of AutoCorrect replacement
tables, thesaurus, and hyphenation rules. A grammar checking dictionary may also be available 
for the selected language.

You can also set the language for a paragraph or a group of characters as None (Do not check 
spelling). This option is especially useful when you insert text such as web addresses or 
programming language snippets that you do not want to check for spelling.

Using Tools > Language
You can set the language for the whole document, for individual paragraphs, or even for 
individual words and characters, from Tools > Language on the Menu bar (Figure 41):

• For Selection applies a specified language to the selected text. If the language you wish 
to apply is not listed in the submenu, choose More... to open the Character dialog.

• For Paragraph applies the specified language to the paragraph where the cursor is 
located. If the language you wish to apply is not listed in the submenu, choose More... 

• For All Text applies the specified language to all of the document, including text inserted 
after making the change. If the language you wish to apply is not listed in the submenu, 
choose More... 

The Reset to Default Language option on the submenu is the fastest way to return a selection, 
paragraph, or all text to the default language set in Tools > Options (described below).

The Tools > Language menu options include two that are activated when Asian is selected in 
Tools > Options > Language Settings > Languages > Default languages for documents: 
Chinese Conversion and Hangul/Hanja Conversion. These options are not covered in this book.
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