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Figure 369: The Navigator showing a
series of files in a master document

Step 7. Add table of contents, bibliography, index

You can generate a table of contents, bibliography, or index for the book, using the master
document. You must insert these items into a text section in the master document. For more
about these document elements, see Chapter 15, Tables of Contents, Indexes, Bibliographies.

In case you did not insert a table of contents in step 5, position the cursor on the page in the first
text section where the table of contents is to go and choose Insert > Table of Contents and
Index > Table of Contents, Index or Bibliography to create it.

If you do not have a Text section at the end of the master document, insert one before the last
subdocument, then move it down so it is after the last subdocument. Now, if you have included
bibliographic entries in your subdocuments, you can put the insertion point on the page in this
last text section where the bibliography is to go and create the bibliography.

If you have included index entries in your subdocuments, put the insertion point on the page in
the last text section where the index is to go and create the index.

Figure 370 shows the Navigator after addition of a TOC and index.
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Figure 370: Navigator showing subdocuments, table
of contents, and index in a master document

Combining several documents into a master document

When you have several existing documents, you can combine them into one document controlled
by a master document.

This method works best when all of the documents were created from the same template, but
you can also use it when the documents have been created from different templates. This
method is especially useful when the subdocuments are created or maintained by multiple
writers. For example, you might be creating an anthology of short stories, a book of symposium
papers, or a set of engineering test results with a standard company title page.
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