You can access a toolbar’s customization options by right-clicking in an empty space between
the icons on the toolbar to open a context menu. Then choose among the following options:

» To show or hide icons defined for the selected toolbar, click Visible Buttons on the
context menu. Visible icons on a toolbar are indicated by an outline around the icon
(Figure 6) or by a check mark beside the icon, depending on your operating system.
Select or deselect icons to hide or show them on the toolbar.

* Click Customize Toolbar to open the Customize dialog. See Chapter 20, Customizing
Writer, for more information.
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Styles and Formatting

Apply Style
Font Name
Font Size

Bold

Italic
underline
Superscript
Subscript

Align Left
Centered

Align Right
Justified
Left-To-Right
RightTo-Left
Line Spacing: 1
Line Spacing: 1.5
Line Spacing: 2
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Superscript
Subscript

Line Spacing: 1
Line Spacing : 1.5
Line Spacing : 2
Increase Font
Reduce Font

Select All

Character
Paragraph

Visible Buttons 8
Customize Toolbar...

Dock Toolbar
Dock All Toolbars

Lock Toolbar Position
Close Toolbar
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Figure 6: Toolbar context menu and selection of visible toolbar icons

Rulers

The harizontal ruler across the top of the workspace is visible by default but the vertical ruler on
the left is hidden by default. To enable the vertical ruler, choose View > Rulers > Vertical Ruler
on the Menu bar, or choose Tools > Options > LibreOffice Writer > View. To quickly show or
hide both rulers, use the key combination Ctr/+Shift+R.

ﬂTip

The horizontal ruler has a comments button on its right end; click this to quickly show
or hide any comments.

Status bar

The Writer Status bar is located at the bottom of the workspace. It provides information about the
document and convenient ways to quickly change some document features. It can be hidden by
deselecting it in the View menu.
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