
Introduction: OLE and DDE objects

You can embed or link objects as either OLE (Object Linking and Embedding) or DDE (Dynamic 
Data Exchange). Both methods enable you to use information from one application (say, Calc) in 
another application (Writer, in this case). The difference between a DDE object and a linked OLE 
object is that a linked OLE object can be edited from the document in which it is added as a link, 
but a DDE object cannot.

For example, if a Calc spreadsheet is pasted into a Writer document as a DDE object, then the 
spreadsheet cannot be edited in the Writer document. But if the original Calc spreadsheet is 
updated, the changes are automatically made in the Writer document. If the spreadsheet is 
inserted as a Linked OLE object into the Writer document, then the spreadsheet can be edited in 
Writer as well as in the Calc document and both documents are in sync with each other.

Both linking and embedding insert information from one document into another document, but the
methods store information differently. They are different from directly copying and pasting 
information because you can open and edit objects in the applications that created them.

An embedded OLE object is a copy of information from another document. When you embed 
objects, there is no link to the source document and any changes made to the source document 
are not reflected in the destination document. Embed objects if you want to be able to use the 
application that created them for editing, but you do not want the OLE object to be updated when 
you edit information in the source document.

A linked object is a reference to information in another document. Link objects when you want to 
use the same information in more than one document. Then, if you change the original 
information, you need to update only the links in order to update the document containing the 
OLE objects. You can also set links to be updated automatically. When you link an object, you 
need to maintain access to the source application and the linked document. If you rename or 
move either of them, you may need to reestablish the link.

The following types of files or documents can be inserted into a Writer document as an OLE 
object: spreadsheets, charts, drawings, formulas (equations), and presentations.

Inserting a new OLE object
When you insert a new OLE object into a document, it is embedded; that is, the object is 
available only in that document and can only be edited using Writer.

To insert a new OLE object into a document:

1) Click where you want to insert the object.

2) Choose Insert > Object > OLE Object on the Menu bar.

3) On the Insert OLE Object dialog (Figure 429), select Create new.

4) Select the type of object you want to create and click OK.

5) A new OLE object is inserted in the document in edit mode. The toolbars displayed in 
Writer will change, providing the necessary tools for you to create the new OLE object.

Note

Computers running Microsoft Windows show an additional option of Further Objects
in the Object Type list. This option opens a dialog where you can create an OLE 
object using other software that is compatible with OLE and LibreOffice. This option 
is available for new OLE objects and for OLE objects from another file.
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