Document views

Writer has three ways to view and edit a document: Normal, Web, and Full Screen. To change
the view, go to the View menu and click the required view.

You can also choose View > Zoom > Zoom on the Menu bar to display the Zoom & View Layout
dialog, where you can set the same options as on the Status bar.

You can also use File > Print Preview, or press Ctrl+Shift+O, to view the document, but this view
does not allow editing. See “Previewing pages before printing” in Chapter 7, Printing, Exporting,
E-mailing.

Normal view

Normal view is the default view in Writer. It shows how the document will look when you print it or
create a PDF. In this view, you can use the Zoom slider and the View Layout icons on the Status
bar to change the magnification.

In Normal view, you can hide or show the headers and footers and the gap between pages. To
hide them, uncheck View > Show Whitespace on the Menu bar. A check mark beside this option
indicates that whitespace will be shown. When this option is unchecked, white space, headers,
and footers are also hidden in Full Screen view.

Web view

Web view shows how the document will look if viewed in a Web browser; this is useful when you
create HTML documents. In Web view, you can use only the Zoom slider. The View Layout icons
on the Status bar are disabled, and most of the choices on the Zoom & View Layout dialog are
not available.

Full Screen view

In this view, no toolbars or sidebar are displayed; the document takes up the full area available,
using the zoom and layout settings previously selected. To exit Full Screen view and return to
either Normal or Web view, press the Esc key or click the Full Screen icon on the floating toolbar
in the top left-hand corner. You can also use Ctr/+Shift+J to enter or exit Full Screen view.

Creating a new document

You can create a new, blank document in Writer in several ways. If a document is already open in
LibreOffice, the new document is created in a new window.

From the operating system menu

You can open the LibreOffice Start Center or the Writer component from the operating system
menu in the same way that you start other programs. When LibreOffice was installed on your
computer, in most cases a menu entry for each component was added to the system menu. On
macQOS, the LibreOffice icon will be in the Applications folder. When you double-click this icon,
LibreOffice opens at the Start Center (Figure 11).

From the Start Center

When LibreOffice is open but no document is open, the Start Center (Figure 11) is shown. Click
Create: Writer Document to create a new text document, or click Templates and choose a
template to start a new document using a template other than the default template.
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