
Emailing Writer documents...................................................................................................159

Digital signing of documents.................................................................................................159

Removing personal data.......................................................................................................162

Redaction..............................................................................................................................162

Chapter 8 Introduction to Styles..................................................................................164
What are styles?...................................................................................................................165

The Styles deck in the Sidebar..............................................................................................165

Applying styles......................................................................................................................166

Creating and modifying styles...............................................................................................177

Deleting styles.......................................................................................................................180

Example: creating and modifying paragraph styles...............................................................180

Using paragraph styles to define a hierarchy of headings.....................................................183

Chapter 9 Working with Styles.....................................................................................189
Introduction...........................................................................................................................190

Creating custom (new) styles................................................................................................190

Working with paragraph styles..............................................................................................192

Working with character styles................................................................................................203

Working with frame styles.....................................................................................................203

Working with page styles.......................................................................................................205

Working with list styles..........................................................................................................207

Using the Style Inspector......................................................................................................210

Chapter 10 Working with Templates............................................................................211
Introduction...........................................................................................................................212

Creating a document from a template...................................................................................212

Creating a template...............................................................................................................213

Adding templates obtained from other sources.....................................................................215

Editing a template.................................................................................................................216

Changing the template assigned to a document...................................................................217

Setting a default template......................................................................................................218

Organizing templates............................................................................................................219

Adding locations to the Templates dialog..............................................................................221

Other ways to manage templates..........................................................................................222

Chapter 11 Images and Graphics.................................................................................223
Introduction...........................................................................................................................224

Creating and editing images..................................................................................................224

Adding images to a document...............................................................................................225

Positioning images within the text.........................................................................................229

Adding captions to images....................................................................................................233

Modifying images..................................................................................................................236

Using Writer’s drawing tools..................................................................................................243

Creating an image map.........................................................................................................246

Managing the LibreOffice Gallery..........................................................................................248

Using Fontwork.....................................................................................................................250

Generating a QR code..........................................................................................................254

Contents   | 5


