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Figure 408: Form Design toolbar

Form Design toolbar

Any form control can be anchored to page, paragraph, or

1 Anchor character and also anchored as a character.
Disabled unless the control is anchored as a character. You can

2 Align align a control in different ways, for example so the top or bottom
of the control lines up with the top or bottom of the text.

3 Bring to Front Places the control on top of any other controls or text.

4 Forward One Brings the control one level up in the stack.

5 Back One Sends the control one level down in the object stack.

6 Send to Back Sends the control to the bottom of the stack.

7 To Foreground Moves the object in front of the text.

8 To Background Moves the object behind the text.

9 Select Selects a form control to perform some other action on it.

10 Design Mode Toggles between design mode on (to edit forms) and design
mode off (to use forms).

1 Control Properties Launche:s form control properties dialog. This dialog can be kept
open whiles different controls are selected.

12 Form Properties Launches form properties dla_llog, which contr_ols properties for the
form as a whole, such as which data source it connects to.
Displays all the forms and controls in the current document and

. llow it an I hem ily.

13 Form Navigator allows you to edit and dg ete t e. easily. |
If you use the Form Navigator, give your controls names (in the
properties dialog) so you can tell which is which in the navigator.
Useful only if you have specified a data source for the form.
Otherwise, an empty box opens.

14 Add Eield If you have specified a data source, Add Field opens a list of all
the fields in the specified table, which you can then drag and drop
onto the page. The fields are placed on the page with the name of
the field before them.

Allows you to specify the order in which focus shifts between

15 Activation Order controls. You can test the order by leaving design mode and using
Tab to switch between the controls.

Open in Design Opens the current form in design mode (to edit the form rather

16 i o

Mode than entering data into it).
17 Automatic Control If activated, focus is set to the first form control.
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