If you already have some of the chapters written, the files may not be based on the template you
just created for this project. Although you can use the existing files as subdocuments as they are,
you may want to change the template attached to those files; if so, use the technique described
in “Associating a document with a different template” in Chapter 10, Working with Templates.

Step 5. Add some pages to the master document
To assist you, do the following:

* Make sure paragraph marks are showing. You can set them in Tools > Options >
LibreOffice Writer > Formatting Aids, or click the Toggle Formatting Marks icon on
the Standard toolbar, or press Ctrl+F10.

* Show text boundaries, table boundaries, and section boundaries (Tools > Options >
LibreOffice > Application Colors).

If your master document does not contain any required “front matter” such as a title page,
copyright page, or TOC page, add them now. The example in this section uses the sequence of
page styles given in “Step 1. Plan the project” on page 350.

1) Open the master document (.odm file) you created and type the contents of the title page
(or leave placeholders and fill in later). With the insertion point in the last blank paragraph
on the page, click Insert > More Breaks > Manual Break. On the Insert Break dialog,
select Page break and the page style for the second page (Copyright Page in our
example), and leave the Change page number option deselected. Click OK.
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Figure 366: Inserting a page break between
the title page and the copyright page

2) Type the contents of the copyright page (or leave placeholders). With the insertion point
in the last blank paragraph on the page, use the same method to insert another manual
page break, this time setting the page style to Table of Contents page.

3) On the Table of Contents page, leave a blank paragraph or two or insert a TOC (Insert >
Table of Contents and Index > Table of Contents, Index or Bibliography). The TOC
will not have any contents until you add the subdocuments, but a gray mark or box
indicates its location. For more about inserting and formatting TOCs, see Chapter 15,
Tables of Contents, Indexes, Bibliographies.

Note

Depending on the style definitions for the first paragraph (usually a heading) on the
Copyright and TOC pages, you may not need to insert manual page breaks.
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