4) On the Page tab, specify a larger left margin for binding, and a larger top margin to move
the chapter title down the page.

[ JON Page Style: First Page

Organizer [ti- 88 Area  Transparency Header  Footer  Borders  Columns  Footnote

Paper Format

Format: A4 il
Width: 21.00em | [2]
Height: 29.70em | [2]
Orientation: ) Portrait

Landscape Paper tray: [From printer settings] g

Margins Layout Settings

Left: 3.00cm | i | Page layout: Only right E
Right: 2.00 cm |é| Page numbers: 1,2, 3, ... <]
Top: 6.50 cm |é| Reference Style 7
Bottom: 2.50 cm |5| Use page line-spacing

Figure 181: Setting page margins and layout for the First Page style

5) On the Header and Footer tabs, be sure the Header on and Footer on options are not
selected. Click OK to save your changes.

Step 2. Set up the Default Page Style.

1) On the Styles deck, in the list of page styles, right-click Default Page Style and select
Modify in the context menu.

2) On the Organizer tab of the Page Style: Default Page Style dialog, be sure Next Style is
set to Default Page Style.

3) On the Page tab of the Page Style: Default Page Style dialog, select Mirrored for Page
layout and set the Inner and Outer margins to the same width as the Left and Right
margins, respectively, on the First Page style.

[ JoN | Page Style: Default Page Style

Organizer JUgti-[38 Area  Transparency Header Footer Borders Columns  Footnote
Paper Format |

Format: Ad E '
Width: 21.00em | [7] f
Height: 29.70cm | []
Orientation: @ Portrait
Landscape Paper tray: [From printer settings] ﬂ
Margins Layout Settings
Inner: 3.00cm | é_| Page layout: Mirrored E
i Quter: 2.00cm |é_| Page numbers: 1,2, 3, ... E
Top: 2.00 cm |é| Reference Style ;
Bottam: 250 cm B Use page line-spacing

Figure 182: Setting page margins and layout for the Default page style
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